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BACKGROUND

Chapter 20, Statutes, provides explicit criteria that the Departnent of
Adm nistration uses in approving allotnments for programrevenue

appropriations. Sumcertain PRRO PR S, and PR-F financing may not exceed the
fol | ow ng:

1. The openi ng unencunbered appropriation (cash) bal ance, plus

2. The val ue of accrued accounts receivabl e outstandi ng, plus

3. I nventories and work-in-process, plus

4. Estinmated fee revenues anticipated to be charged during the year

(i.e., revenues not otherw se accounted for in the other amounts).

At the end of the fiscal year expenditures may not exceed:

1. The unencunbered appropriation (opening cash) bal ance, plus
2. The revenue received, plus
3. The val ue of accrued accounts receivabl e outstandi ng which the

Department of Adm nistration, Division of Finance and Program
Managenent may require declared in year-end closing, plus

4. Inventories and work-in-process that is docunented in agency |evel
accounting records.

Allotrments will be approved only if they neet the above criteria.

I ncreasi ng PR-OQ PR-S Expenditures and Position Authority

Chapter 20, Laws of 1981, converted nost PR-O and PR-S appropriations from
continuing to sumcertain status and now requi re advance approval by the Joint
Conmittee on Finance for final approval of expenditure re-estimates. A sum
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certain appropriation is distinguished froma continuing appropriation in
Chapter 20 | anguage in the Statutes. Sum certai n appropriations have wording
such as "the amounts in the schedule for,"” while continuing appropriations are
i ndicated either by the introductory phrase, "as a continui ng appropriation”
or "all noney received from" Section 20.005 (2) State Budget Appropriations
identify, under s 20.435, the source and type of appropriation. The types are
A-annual , B-biennial, and G conti nuing.

PCLI CY

Al increases in sumcertain PR-O and PR-S appropriations' expenditure
authority above the amounts in the Chapter 20 appropriation schedul e which are
not pay plan or other s. 20.865 program suppl ements are subject to sections
16. 505 (position authority) and 16.515 (expenditure authority). Al budget
increases to PR-F appropriations over Chapter 20 levels will be subject to
criteria of s. 16.50 (3) and 16. 54.

Al new positions requested in sumcertain or continuing PR-O and PR-S
appropriations require approval by the Joint Conmttee on Finance. For sum
certain appropriations, requests for increases in spending authority during
the fiscal year nust al so be approved by the Joint Commttee on Finance before
i ncurring higher expenditures or other commtnent of funds (e.g., purchase
orders, hiring actions, contracts)

PROCEDURES -- PR-Q PR-S

If there is a need to increase a PRO PR S expenditure or position |evel, the
foll ow ng procedures should be foll owed.

1. Notify the appropriate budget analyst in the Ofice of Policy and
Budget and the Lead Accountant in the Bureau of Fiscal Services.
The requests will be reviewed at the Departnent |evel by both the
Bureau of Fiscal Services and Ofice of Policy and Budget.

2. Requests for sumcertain appropriation increases which are
approved by the Departnment of Adm nistration will then be sent to
the Joint Conmittee on Finance. |If the Joint Conmittee on Finance
does not object to an itemw thin 14 working days fromthe date
the report was filed, the request is approved.

Upon approval by the Joint Commttee on Finance, an All ot nent
Request DOA- 2026, and if applicable, Position Transaction
Request/Report AD-PM S-1 will be forwarded to the Departnent of
Adm nistration by the Ofice of Policy and Budget staff.

DOA will notifies OPB when the allotnent is approved. OPB wll
notify the Bureau of Fiscal Services of all approvals. Note: This
process takes 19 working days at the m ni mrum

3. Any unencunbered bal ance (cash) remaining in a PR-Q PR S annua
appropriation on June 30 will not lapse into the general fund but
will be carried forward to the next fiscal year as the
unencunber ed appropriation (cash) bal ance. However, the spending
authority is limted to the budget |evel as approved by the
| egi sl ature and s. 16.505/515 acti ons.
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4. Unl ess otherwi se directed by BFS and OPB, all requests for
i ncreased spending authority for PRRQ PR-S sumcertain
appropriations for a fiscal year must be received by the Bureau of
Fi scal Services and Ofice of Policy and Budget on or before My
31 of that year, and all approved requests nust be received by the
Department of Administration no later than the fourth working day
in June of that year.

PROCEDURES -- PR-F

Any budget increases to PR-F appropriations over Chapter 20 levels will be

reported to the Joint Conmittee on Finance by the Departnent of

Admi nistration. |In order to give the Departnment of Adm nistration the

necessary information to conplete their report, the follow ng nust be

i dentified:

1. Progranms (grants) and the respective dollar anpbunts that were included
in the Chapter 20 appropriation |level should be reported in the
follow ng format (or equivalent) by the BFS Lead Accountant.

Di vi si on: Econom c Support

Al pha Nuneric GPR

Appn.  Appn. Pr oj ect Program T Title Amount  Mat ch% Appn

Total Chapter 20.435 4(n) %

2. Al'l budget docunents for PR-F appropriations submtted to BFS for
processing nust clearly identify which programtitle the budget applies
to. |If the budget exceeds the schedul ed anount, the reason must be

stated. For exanple:

a. Unantici pated grant award (an award not antici pated when the
bi enni al budget was devel oped);

b. Increase to current award (additional funds awarded after initia
award revi ewed through Form 50/ proj ect nunber assignment process).

3. The O fice of Policy and Budget nust sign off on all allotnments prior to
submitting the allotment request to the Departnent of Adm nistration

REFERENCES

Wsconsin Statutes - Sections 13.10, 16.505, 16.515, 16.50, 16.54, and 20.903

CONTACT PERSONS

Your Lead Accountant in the Bureau of Fiscal Services
Your Budget Analyst in the Ofice of Policy and Budget



